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PLICATION # 61 
' E S T A B L I S H  DISPOSITION S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  

Q1 R E C O R D  WILL C O N T I N U E  T O  A C C U M U L A T E .  N O  F U R T H E R  A T C U M U L A T I O N  A N T I C I P A T E S  
.- ~ I..-=- . ~ 

SUPPLY PLANS FILE 

T i t l e  
Dates of Ser ies  

19 35-present 
"What i s  the  function of t he  o f f i c e  i n  which t h i s  r eco rd . se r i e s  is created? 
The Environmental Protection Division is responsible for the maintenance and 
improvement of the state's environmental quality through research, program 
development, and the enforcement of regulatory legislation in the areas of 
water quality control, water supply, air quality control, solid waste manage- 
ment, and land reclamation. 

. 
1 .  
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1 - This f i l e  contains t h e  following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Doccments relating to: the construction of water supply systems in Georgia 

Included are: construction plans, blueprints, location maps, and supporting 

File is arranged numerically by plan. 

cities, counties, and subdivisions.' 

descriptive material on specific systems. 

ATTACH SAMPLES O F  T H E  FILF: 
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QUESTIONNAIRE ~ 1 . r .  an "s- i n  ttw prope,  column. :r .n . r r r  1. *?IS." plr . . .  e a p l m i n  

i- . .  
13. I s  t h i s  t h e  Record Copy o f . t h e  se r i e s?  [XI [ . I  

4 .  [ 3 3x3 
I 1 [XI 

1 [XI 

[ 1 [XI 

18. Could the  function be performetl i f  t h e  f i l e s  were l o s t  o r  destroyed? ' , [ X I  [ 1 

[ I  [ I  
20. Does t h e  record s e r i e  provide data as input t o  an EDP f i l e?  [ I [XI 

21. Does t h e  record s e r i e s  contain documentation produced as EDP pr in tout?  [ I  k 3  

! C  , ' ,'I 1 
14.  Is the re  a duplication of th i s ,  series i n  another o f f i c e  o r  agency? 

r .  
. 15. Is the  information c 0 n t a i n e d . h  tp i s  s e r i e s  ever summarized o< published? 

Attach copy of summary o r  pub'lication. 
16. Does the  s e r i e s  contain c l a s s i f i e d  information requir ing secu r i ty  handling? 

. .  

17. DGes t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? . .  . 

( s e e  825) 19. , I s , t h e  s e r i e s  ( o r  major port ion of i t) regular ly  microfilmed? If yes ,  why? 

2 

22. Has the  Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- k ] [ 1 
s i t i o n  of these f i l e s ?  ( F e d e r a l  funds are of ten involoved i n  const-  

23. W i l l  t here  be a need f o r  these records 10, 15 years from now? f yes ,  what? kl [ 1 ruc t ion  l o a n s )  (see a 2 5 1  

The following requires the f i l e s  t o  be kep tpe ' eanen t lyea r s  : 

-I_- 11-.---- -- 
2b. REQUIREMENTS. 

a. [ ]STATE b. [ ISTATWE OF c. []AUDIT d. []FEDERAL e. [ ]ADMINISTFATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite Law, S t a t u t e ,  or other rinson f n r  i h p  rofent; ,7h ~0 7 r r i r g r i y f !  

All the plans in t h i s  se r ies  are original and singular. They are essential  fo r  the scrvice 
a d  administrative requirements of the water supply systems. -- - __--- - - _-_--_I _lll_ L- 

25. AGENCY RECOMMENDATIONS. T h i s  agency recommends t h a t  the  f i l e  s e r i e s  be cut o f f  at the end- 
of each -[]CALENDAR YEAR -[]FISCAL YqAR -[]OTHER sze-ky2Low , then: 

C u t  off  se r ies  quarterly and send to  microfilm contractor; then: 
~ 

Paper file--destroy when placed on microfilm 

Microfilm copy (1)--hold in current f i l e s  area until  obsolete, superceded, or  no 

Microfilm copy (2)--ret i re  t o  State Archives ps Vital Records copy 

longer needed for  reference ' 

_ .  

(Indicate briefly ra t ionak  for  recornendations above/or write additional remarks)  : 

h 



MICROFILM PROJECT 
EVALUATION FORM AR-57-72 

RECORDS MANAGEMENT D I V I S I O N  

ATLANTA, GEORGIA 39334 I 

DEPARTMENT OF ARCHIVES AND H I S ~ O R Y  

.- _. ~ 

1 .  Agency Name and A d d r e s s :  
Iepartment of Natural  Resources 
Rater Supply Sect ion,  Room 303 I 
47 T r i n i t y  Avenue 
Rtlanta,  Georgia - 
2 .  E x a c t  S e r i e s  T i t l e  (From I t e m  9 ,  A p p l i c a t i o n  f o r  D i s p o s i t i o n  S t a n d a r d ) :  

WATER SUPPLY PLANS FILE 
3.  A t t a c h  copy  of approved  d i s p o s i t i o n  s t a n d a r d  f o r  paper  f i l e  and m i c r o f i Z m  

f i l e .  A t t a c h  proposed  s tandard  i f  m i c r o f i l m  f i l e  i s  t o  be  c r e a t e d .  
4 .  T h i s  s e r i e s  is proposed  f o r  f i l m i n g  i n  t h e  f o l Z o w i n g  f o r m a t  (Check 

a p p r o p r i a t e  b o x e s ) :  

~. ~ ~ 

- ~ _ _ -  - ~- ~-~_.-.- ~” -~ 

~.~ ~~ ~~~ _.. _____~.I___~.~_.I___I ~. - .. __ 

( v i t a i  records  copy) (of f  ice copy) 
[ 1 16mm [ I 35mm [XI R o l l  [ 1 J a c k e t  [XI A p e r t u r e  Card [ ] M i c r o f i c h e  

[ 1 C a r t r i d g e  1 I COM [ 1 O t h e r  ( S p e c i f y ) :  
--I- _- _I-x_~-~-II-_l_- ~ - ~ -  ____ ”_  

5.  The purpose  f o r  f i l m i n g  i s  a s  f o l l o w s  ( I n d i c a t e  o r d e r  of i m p o r t a n c e  
b y  I, 2 ,  3, e t c . ,  I n d i c a t e  pr imary  p u r p o s e  b y  1 . 1 :  

F . -  
To r e d u c e  t h e  amount of space  and equ ipmen t  r e q u i r e d  f o r  r e c o r d s  s t o r a g e .  
Ease of d u p l i c a t i o n  and d i s t r i b u t i o n  o f  m u l t i p l e  c o p i e s .  
To  save  t i m e  and l a b o r  i n  r e p e t i t i v e  o p e r a t i o n s .  
T o  r e d u c e  computer  c o s t s  ( C O M  A p p l i c a t i o n ) .  
To p r e s e r v e  d e t e r i o r a t i n g  r e c o r d s .  
To produce  f i l m  o r  p a p e r - c o p i e s .  
Ease of r e f e r e n c e .  
F i l e  i n t e g r i t y .  
S e c u r i t y  or v i t a l  r e c o r d s  p r o t e c t i o n .  
O t h e r  ( S p e c i f y ) :  

_.-_I__” - . - _- .. --I_-- I _- 
6 .  E x p l a i n  in d e t a i l  t h e  prob lem c r e a t e d  by  NOT f i l m i n g  t h i s  r e c o r d  s e r i e s  

( A t t a c h  a d d i t i o n a l  s h e e t  i f  n e e d e d ) :  
There are seven f l a t  f i l e s  c u r r e n t l y  being used t o  house t h e  sub jec t  f i l e  
series. These f i l e s  could be replaced by one ape r tu re  card f i l e  cab ine t .  
This a d d i t i o n a l  space i s  urgent ly  needed by new employees who are i n  need 
of desk space. 

. * , I  

[ ] is approved  w i t h  s p e c i f i e d ,  s e e  

Date 

I tem 8 b e t o w . )  
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9 .  F i l l  in t h e  b lanks  o r  check appropr-iqfe,boxes.  

Cubic f e e t  of  t h i s  record t o  b e  f i l m e d .  
a - I@*--- All dates _. _- # ,i 

b . to  present--^ ~- . ~ 

c .  filing - cabinetwumber I- an2 ty'pes of f i l i n g  ,equipment k u r r e n t l y  u t i l i z e d  

d.gossible II__ Date proposed t o  commense f i l m i n g .  

I n c l u s i v e  a a t e s  of t h e  records  proposed f o r  f i t m i n g .  , 

f o r  storage . .  of paper f i l e  w'hich is proposed f o r  f i l m i n g .  ,- 

I ,  seven-'flat , 

~. 

as soon as 

Yes No (Exp la in  y e s  answers. ,)  

e .  [ X I  [ I Do you propose t o  c o n t r a c t  l j i t h  a s e r v i c e  bureau o r  commercial 

f . [  1 [ X I  W i l l  rearrangement of t h e  f i l e  be necessary b e f o r e  f i l m i n g ? ,  

g . [ x l  t I W i l l  paper f a s t e n e r s  ( s t a p l e s ,  e t c . )  have  t o  be removed be fore  

~ h .  [ ~1 -[XI I s   paper^ s i z e ,  color- and s t o c k  -var iable?  . .~ - ~~~. i~ ~. - .~ 

i. [ 1 

m i c r o f i l m  company t o  accomplish project?Atlanta Microfilm Company 

.t '~ . _  . .  

f i l m i n g ?  Engineering Plans are stapled. 

[ X I  Are bo th  s i d e s  of t h e  docu~ments t o  be f i l m e d ?  

Are documents t o  be added t o  t h e  f i l e  a f t e r  fiZming?New plans are 
added on a continuing basis, each requiring microfilming. 
I s  t ime  of t h e  essence i n  micro f i lm ing  t h i s  f i l e ?  
New employees need the space now occupied by the cabinets. 
I s  high-speed i n f o r m a t i o n  r e t r i e v a l  an impor tant  f e a t u r e  o f  
t h e  proposed m i c r o f i l m  f i l e ?  
Are c o p i e s  t o  be made f r o m  t h e  master  nega t i ve?  S t a t e  number, 
t y p e  and d i s t r i b u t i o n  of c o p i e s .  Vital Records copy to be filled 

--_I ~ 

- in Archives. 
1 0 .  Cost  Data ( A t t a c h  a d d i t i o n a l  s h e e t s  if needed):  

I t e m i z e  grades,  s a l a r i e s  and percentage of t ime of personnel  a l l o c a t e d  
t o  m i c r o f i h i n g  t h i s  s e r i e s .  A 1 s o . s t a t e  square f e e t  of f l o o r  space r e -  
quired f o r  p r e s e n t  system and proposed system.  

& i s ~ t  camepas, readers;  r e a d e r / p r i n t e r s ,  . m i c r o f i l m  '&torage  c a b i n e t s ,  and 
o t h e r  m i e r a f i l m  equipment owned o r  r e n t e d  by your agency: (C i t e .  manufac-' 
t u r e r ,  .model no., r e d u c t i o n  r a t i o s , ;  purchase d a t e ,  'purchase  p r i c e .  I 

L i s t  a d d i t i o n a l  equjpment r equ i red  %ut n o t  inc luded  above. 

Explain any o t h e r  f a c t o r  which may a f f e c t  m icro f i lm ing  c o s t s .  

t 

~ -~ ~~ ~ . . i_ . _ _  -~ ~ . .. - .- ~- ~ .~ .- ., . , . . .- _- ~ 

~~ i .__ -_x -..-.I .~.~___I__ -~ ~~ 

. \  . .  
1 1 .  t h i s  kpace for'  comme\nt.s and e x p l a n a t i o n s .  ;~ i 

IMPORTANT: COMMITMENTS WILL NOT BE MADE TO VENDORS. ~ -- - --- -% -I__ -- _-_-- _--______I 
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